
Notice of Academic Probation in the Culture and Intensive English Program 
 

Student Name:_________________________________    Session:     Sp 1    Sp 2     Summer     Fall 1    Fall 2             YR____  
 

Probation Status 
 Student is on academic probation.        Student is eligible for more probation time. 
 Student is no longer on academic probation.      Student is NOT eligible for more probation time. 

 

 Student has not successfully left probation, is not eligible for more time, and is no longer enrolled in the CIEP. 
 

Academic Probation is a time when a student’s academic progress and success are supervised by the CIEP Director.  
During this time, the student must work to improve his or her grades and/or attendance. If a student does not 
successfully leave academic probation, he or she will no longer be enrolled in the CIEP.  There are three reasons a 
student is put on academic probation: 1) low attendance, 2) poor performance, or 3) repeating the same class. 
 
Attendance:  Students who miss classes do not perform well academically. Even two missed classes can lower a 
student’s grade.  Students who attend less than 80% of classes in any CIEP course are put on probation. Once on 
probation, students must maintain 80% attendance. If the student maintains 80% attendance in all classes for the next 
session, he or she is removed from probation; otherwise, he or she is no longer enrolled in the CIEP.  If the student 
returns to probation in later sessions for lack of attendance, he or she must maintain 80% attendance in all classes for 
the remainder of their study in the CIEP or be subject to dismissal from the program. 
 

 Student has missed (7) or more hours of listening/speaking or reading classes or missed (14) or more hours of 
writing classes in a single 8- week session.  Student must maintain 80% attendance in the next session. 

 Student has again had a session of low attendance (below 80%) in a CIEP class during a single 8-week session 
and is on his or her second session of probation. Student must maintain 80% attendance to remain in the 
program and remains on probation for the remainder of his or her time in the program. 

Performance:  Students who do not perform well in classes are watched for progress. If a student has not passed (9) 
hours of classes (listening/speaking class= 3 hours; reading class= 3 hours; writing class=6 hours) in one session, he or 
she is put on probation. The student must pass (6) hours of class in the next 8-week session. If the student does not 
successfully pass, he or she remains on probation for a second session. Students may also return to probation status 
after a period off probation status if he or she fails (9) hours of class.  Students on probation for a second time (or 
session) must pass 9 hours of class in a single 8-week session to remain in the program. Full-time CIEP students can 
remain on probation status for poor performance for only two 8-week sessions (consecutive or nonconsecutive) during 
their entire time of full-time study in the CIEP.  
 

 Student has failed to pass (9) hours of classes in a single 8-week session. First session on probation. He or she 
must pass (6) hours of classes in a single 8-week session to leave probation. 

 Student has failed again to pass (6) hours of classes in a single 8-week session. Second session on probation.   
He  or she must pass (9) hours of classes in a single 8-week session to remain in the program. 

 
Repeating a class: Students who repeat the same class several times signal that they are not able to cope with the 
material for the class or for the program in general.  Therefore, any CIEP student who fails to pass a single CIEP class 
three times is no longer enrolled in the program. 
 

 Student has failed to pass a single class two consecutive times and is on probation. He or she must pass the 
class in the next 8-week session or he or she will no longer be enrolled in the program. 

 
I have received this notice and understand its contents. 
 
____________________________________________________                                Date _______________ 
Student Signature  (Note: original to student’s permanent file; copy to student) 
 


