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Viewing Transfer Credit Equivalents 
 
Purpose:  To view transfer credit equivalents, you must first obtain the college code 
(Conversion: Legacy Coll Code).  Once you have the college code, you may access the course 
master staging table (known as SI08 – Display Course Master in the legacy system). 
 
Finding the Legacy College Code 
  

Step Action 
1. Navigate to the External System ID page: Main Menu › Campus Community › 

Organization › Create/Maintain Organizations › External System ID 
 

2. If you know the External Org ID, enter it and click the Search button.  If you do 
not know the External Org ID, click the Advanced Search link. 

3. Enter search criteria using the Advanced Search parameters: 
 

 
 
TIP:  Change the operator to “contains” and use the Name and/or City fields. 
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Step Action 
4. If there is more than one match, search results display.  Click the desired value. 

 
 
If there is an exact match, the External System ID displays: 

5. The External System ID is the “Legacy College Code”.  Make note of this. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Job Aid – Viewing Transfer Credit Equivalents 

 

Last Updated: 11/20/2012 Page 3
 

Finding the Legacy College Code 
 

Step Action 
1. Navigate to the Course Master Staging page: Main Menu › UNI Custom › 

Admissions › Course Master Staging 
 

 
2. In the Course College field, enter the legacy college code (External System ID).  If 

the Department is known, enter it in the Dept field, otherwise leave blank.  Click 
the Search button.  Select the appropriate result. 

3. The Course Master Staging displays for the selected Course College and Dept. 
Example:  (Iowa State, Marketing) 

 
 


