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Viewing Transfer Credit 
Purpose:  The following instructions describe how to view details about a student’s course 
credits, test credits, and other credits, using the Transfer Credit Evaluation pages. 
 
Viewing Course Credits 
 

Step Action 
1. Navigate to the Course Credits - Automated page.  Select Main Menu › Records 

and Enrollment › Transfer Credit Evaluation › Course Credits - Automated 
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Step Action 
2. Enter search criteria.  E.g. enter student’s U-ID in the ID field.  Click the Search 

button.  Tip:  Copy the student’s ID number for use later. 
 
Result:  The Transfer Course Details tab displays. 

 
 
• Model Nbr – The first entry is always 1, additional entries are sequential 
• Source Institution – Transfer College 
• Articulation Term – The UNI term when the credit was received. There may 

be one or more terms where credit was posted.   
• External Subject/Catalog Nbr - Transfer College course number 
• Equivalent Subject/Catlg Nbr - UNI equivalent 
 
Tip: Use the navigation buttons to view additional models or terms. 

This student has 2 models 
(transfer credit from two 
different institutions) 
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Step Action 
3. To view the Course Name from the transferring institution: 

 
• Expand all columns by clicking the Show All Columns button  

              
 

• Click the Edit Equivalent Course icon. 

 
 

• The Course Name displays in the Course field: 

 
 

• To return to the transfer credit page, click Course Credits – Automated in 
the top navigation bar. 

 
 
You may need to re-enter the student’s id and click the Search button. 
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Step Action 
4. Click the Transfer Summary tab to view summary information.  If the student has 

more than one record (in this case student has transfer credit from two different 
institutions, so they have two records), use the Next button to navigate between 
records or View All to see both. 
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Viewing Test Credits 
 

Step Action 
5. Navigate to the Test Credits - Automated page.  Select Main Menu › Records 

and Enrollment › Transfer Credit Evaluation › Test Credits - Automated 
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Step Action 
6. Enter search criteria.  E.g. enter student’s U-ID in the ID field.  Click the Search 

button. 
 
Result:  The Test Credit Details tab displays. 

 
 
• Note: # of records in the upper right (this one has one) 
• Model Nbr – The first entry is always 1, additional entries are sequential.   All 

test applied toward the same articulation term will appear in Model 1. 
• Articulation Term – The UNI term when the credit was received 
• Test ID – The test taken (E.g. AP = Advanced Placement, CLEP = Clep) 
• Test Component – The component within the test taken 
• Equivalent Subject/Catlg Nbr - UNI equivalent
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Step Action 
7. Click the Test Credit by Term tab to view summary information by term. 
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Viewing Other Credits 
 

Step Action 
8. Navigate to the Course Credits - Automated page.  Select Main Menu › Records 

and Enrollment › Transfer Credit Evaluation › Other Credits - Manual 

 
9. Enter search criteria.    Click the Search button. 

 
Result:  The Other Credit Details tab displays. 

 
• Articulation Term – The UNI term when the credit was received 
• Status – Displays Posted when the credit has been posted 
• Other Credit – Description of the Other Credit 
• Equivalent Subject/Catlg Nbr - UNI equivalent

 


