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Viewing Test Credit 
Purpose:  The following instructions describe how to view test credit.  Users may view scores 
for various tests: ACT, SAT, ALEKS, etc. 
 

Step Action 
1. Navigate to the Test Results page. Select Main Menu › Records& Enrollment › 

Transfer Credit Evaluation › Test Results 
 

 
2. Enter appropriate search criteria (e.g. Enter the Student’s U-ID in the ID field, SSN 

in the National ID field, or First and Last Names in the respective fields). 
 Click the Search button. 
 
Result:  The Test Results page for matching record displays.  These include 
Composite (COMP) as well as subscores. 
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Step Action 
3.  To view all tests, click the View All link at the top. 

4. Click the View All link within each Test to display all components of that test.  For 
example, clicking View All for the ALEKS test displays the COMP score plus all 
the components. 
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Step Action 
5. The Test Components fields displayed (ALEX COMP Example):  

 
• *Component – Displays the test component.  Most test will have a row for the 

Composite (COMP) score, plus various sections of the test. 
• Score – Displays the numeric score for the associated Component 
• Percentile – Displays the percent score for the associated Component 
• *Test Date – Displays the date the test was taken 
• *Data Source - Auto-populates from data feed.  Example:  If we received test 

scores directly from ALEKS, ALEKS would display.  If the student provided 
scores for a test (ACT for example), SELF-RPTED would display. 

• *Acad Level – Displays the student’s grade level if entered or in the data feed 
• Letter Score – NOT USED AT THIS TIME 
• Date Loaded – Displays the date the test was loaded to the system 
• Index – NOT USED AT THIS TIME 

6. Use the Test Defaults for Components fields to display specific results.  For 
example, you wish to see ACT scores reported by ACT (not self-reported) and only 
those the student took while in 12th grade. 
 

 
 

Click the Refresh button at the bottom of the page.   
7. Click any column header to perform a simple ascending sort. 

 
Test Types/Descriptions: 
      

 

 

 
 


